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DEPARTMENT OF VETERANS AFFAIRS (VA)

SALT LAKE CITY HEALTH CARE SYSTEM

Salt Lake City, Utah

MEMORANDUM 151.09
February 19, 2014
MINORS IN RESEARCH LABORATORIES

1. PURPOSE:

To establish guidelines under which minors may work in or visit Research and Development Service Center (R&D) laboratories at the VA Salt Lake City Health Care System (VASLCHCS). 

2. POLICIES:

a. Applicable to volunteer workers and visitors:
(1) Research laboratories are designed as working environments for authorized adults with proper training.  For the protection of laboratory science and for obvious health, safety, and liability reasons, minors are not authorized in research laboratories except as provided in this policy or other Center policy memoranda.

(2) Minors may work in or visit offices, break rooms, hallways, or other areas outside of labs or lab suites if in compliance with other applicable Center policy memoranda.

(3) No minor is permitted at any time in a laboratory room where radioisotopes are used or stored, per Nuclear Regulatory Commission regulations.

(4) Minors and parents who appear to be in violation of this policy will be asked to leave the lab or lab suite. If they do not comply, appropriate action to protect laboratory science and the safety of all individuals involved will be taken. This may include notifying the Principal Investigator (PI), Research Administration, the parent’s supervisor, or Police Service for assistance. Repeat offenders may be denied access to R&D facilities and/or referred to the appropriate supervisor for possible disciplinary action.

b. Applicable to minor volunteer workers only:

(1) High school age students in summer hire or intern programs who register with Volunteer Services (see Center Policy Memorandum 138.32) and receive a Volunteer ID card may work in research labs if the procedures described in this policy are followed.  

(2) No minor may work in a research laboratory without prior written permission from the Associate Chief of Staff (ACOS), R&D. No minor will work in the Veterinary Medical Unit (VMU) or other animal facility at the Center.

(3) Exposure of minors to hazards should be minimized. Minors who will work in labs require familiarization training for all hazards in the lab even if they will not be working directly with the hazardous materials/equipment. If they will be working with any hazardous materials or equipment, they must be provided the same level of training as an employee working with the same hazards. As a minimum, they will be trained on the Hazardous Agents Control Program and lab-specific safety training (specific procedures and hazards for the lab not included in the basic plan). 

(4) Minor volunteers are not allowed in the lab until approved by the ACOS, R&D. Then they must be under direct, close supervision until all required orientation and safety training is complete. They will not be given ID card access until training is complete and documentation of training is provided to Research Administration. The level of supervision may be gradually decreased as the minor gains experience and demonstrates appropriate skills and maturity. However, they must always have supervision and are not authorized in the lab unless someone responsible for supervising them is present. Minors will not be given ID card access to exterior doors.
c. Applicable to minor visitors only:

(1) Minors may visit research labs as part of tours organized and authorized according to Center Policy Memorandum 00.14, Medical Center Tours, which takes precedence over the policies and procedures in this policy.
(2) No minor may visit a research laboratory without prior written permission from all applicable Principal Investigators (PI), or the VMU Supervisor for visits to animal facilities, and the ACOS, R&D.

(3) Minor visitors to labs must be under direct, close supervision at all times.
(4) When a minor is visiting a lab during other than normal office hours (from 4:30 p.m. to 8:00 a.m. or on weekends/holidays), the parent will notify the Police Service at extension 4444 upon arrival and when leaving so that, in the event of an emergency, first responders will know when a minor is in the lab. 
3. DEFINITIONS:
a. Laboratory or lab is any room or area where research animals, hazardous chemicals, hazardous materials or hazardous equipment are stored or used.
b. Laboratory suite is a group of labs or lab rooms with access controlled by the same ID card reader(s).
c. Minor is anyone under age 18.

d. Parent, as used elsewhere in this policy, is a parent, legal guardian or other responsible adult who brings a minor to visit a lab or lab suite. The parent must be a paid employee or without compensation employee at the VASLCHCS. If a responsible adult other than the actual parent/legal guardian brings a minor, the parent/legal guardian must also sign the requesting memo (Attachment B).

4. RESPONSIBILITIES:

a. ACOS, R&D, is responsible for evaluating requests for minors to work in or visit labs and approving only those requests with appropriate justification and minimal risk to lab science, other workers, and the minor.

b. Principal Investigators (PI) are responsible for:

(1) Coordinating with Volunteer Services as necessary to get minor work-study or intern students registered as volunteers.

(2) Providing the ACOS, R&D, through Research Administration, a memo describing where the minor will work, the inclusive dates, a detailed list of duties, hazards the volunteer will be exposed and/or work with, and who will supervise the volunteer.

(3) Providing or arranging for orientation and safety training to minor volunteers appropriate to their duties and the hazards they will be exposed to, and providing documentation of training to Research Administration.

(4) Providing or arranging for appropriate supervision of minor volunteers. 

(5) Evaluating requests for minors to visit labs and forwarding to the ACOS, R&D, through Research Administration, only those requests with appropriate justification and minimal risk. 

(6) Coordinating with other PIs who share the same lab or lab suite prior to forwarding a request for a minor to visit to the ACOS, R&D.  

c. Parents who bring a minor to visit a research lab assume the inherent risk and are responsible for the safety of the minor and for protecting the science of the lab from the minor. This requires close, direct supervision. The process of obtaining written permission is intended to ensure that this is done responsibly and only when circumstances warrant. It does not in any way relieve the individual bringing the minor from his/her responsibility.

d. Research Administration is responsible for providing administrative support for this policy, including but not limited to coordinating the approval/disapproval process, maintaining related files, and ensuring the requirements of this policy are met before requesting ID card access for minor volunteers.

e. Supervisors are responsible for dealing with alleged violators of this policy in accordance with existing personnel policies.  

5. PROCEDURES:

a. Minor Volunteers:

(1) The sponsoring PI will ensure that the volunteer has met all requirements of Volunteer Services, including TB testing and basic orientation training, and has a Volunteer ID card prior to requesting ACOS, R&D approval.

(2) The PI will request ACOS, R&D approval using or following the format of Attachment A of this Center Policy Memorandum. 

(3) After approval from the ACOS, R&D, the minor may enter the lab under close supervision while receiving the required orientation and safety training. After this training is complete and documented, the PI may request that the minor be given limited ID card access. Card access will be limited to interior doors only and will be kept to the minimum areas necessary to facilitate working without placing an unnecessary burden on the supervisor. 

b. Minor visitors:
(1) If two or more PIs occupy a lab suite, they may designate in writing one PI who is authorized to give PI approval for visits to all labs in that suite. If such an authorization is not on file in Research Administration, each request for a minor to visit any lab in the suite must be approved in writing by every PI with an active lab in that suite.

(2) The VMU Supervisor is authorized to give PI approval for all PIs with animals or labs in the VMU for minor visitors to animal facilities.

(3) The parent desiring to bring a minor to a lab will make his/her request using or following the format of Attachment B of this Center Policy Memorandum. The request will specify the name and age of the minor, the purpose or justification for the visit, the lab or lab suite to be visited, and the date(s) of the visit. If circumstances warrant, one request may cover a specified period of time not to exceed six months rather than a specific date.

6. REFERENCES:

VHA Handbook 1200.06, Control of Hazardous Agents in VA Research Laboratories

VHA Handbook 1200.08, Safety of Personnel Engaged in Research

Center Policy Memorandum 00.14, Medical Center Tours

Center Policy Memorandum 135.01, Voluntary Service Plan

Center Policy Memorandum 138.35, Public Spaces

Center Policy Memorandum 138.44, Chemical Hygiene Program

Center Policy Memorandum 138.52, Safety and Occupational Health and Fire Protection Program.
7. RESCISSION:  Center Policy Memorandum 151.09, Minors in Research Laboratories, dated August 5, 2010.
8. AUTOMATIC RESCISSION DATE:  February 19, 2017
9. FOLLOW-UP RESPONSIBILITY:  Director and ACOS/Research (151)
/s/
STEVEN W. YOUNG, FACHE
Director

Attachments:

A.
Memorandum, Request for Permission for Minor Volunteer to 
Work in Research Laboratory


B.
Memorandum, Request for Permission for Minor to Visit Research 
Laboratory

Attachment A
	Date:
	_____________

	
	

	From:
	___________________________(Sponsoring PI)

	
	

	Subj:
	Request for Permission for Minor Volunteer to Work in Research Laboratory

	
	

	To:
	Research Administration (151)

ACOS, R&D (151)

	
	


1. I request permission for the following minor to work in my lab. He/she has met the requirements of Center Policy Memorandum 135.01 and has a Volunteer ID card. 

a. Name/age of minor: ___________________________________________

b. Rooms where minor will work: __________________________________

c. Inclusive dates of work: ________________________________________

d. Duties will include: ___________________________________________ __________________________________________________________________

e. Hazards he/she will be exposed to: _______________________________ __________________________________________________________________

f. Hazards he/she will work with: __________________________________ __________________________________________________________________

2. I will provide or arrange for orientation training for all hazards the volunteer will be exposed to and comprehensive training for all hazards the volunteer will work with. As a minimum, training will include the Hazardous Agents Control Program and lab specific safety training (specific procedures and hazards for the lab not included in the basic plan). I will document the training and provide Research Administration a copy when complete.

3. The volunteer will be under the direct, close supervision of _______________ until training is complete, and will continue to be supervised at all times.

_____________________ (Signature)

Approved/Disapproved

________________________ 

ACOS, R&D

ATTACHMENT B
	Date:
	_____________

	
	

	From:
	___________________________

	
	

	Subj:
	Request for Permission for Minor to Visit Research Laboratory

	
	

	To:
	___________________________(PI or VMU Supervisor)

	
	


1. I request permission to bring a minor to visit a research lab or lab suite as described below. 

a. Name and age of minor: _______________________________________

b. Purpose/justification: _________________________________________

c. Lab/suite to be visited: ________________________________________

d. Date(s) of visit: ______________________________________________

2. I understand that I am responsible for providing direct, close supervision throughout this visit in order to protect the minor from harm and to prevent damage to the lab equipment or research in progress. I assume the risks inherent with bringing a minor into the lab environment. If after hours I will notify the VA Police (extension 4444) when I arrive and leave with a minor.

___________________________ (Signature)

___________________________ (Printed Name)

From: __________________________ (PI or VMU Supervisor)

To:
Research Administration (151)


ACOS, R&D (151) 

I recommend approval of this request. There appears to be minimal risk. The minor will not visit any room with radioisotopes. I have been authorized in writing by the other PIs in this suite to give PI approval, or their signatures below indicate their concurrence with this request.  

____________________________ (PI or VMU Supervisor Signature)

__________________________________________________(Other PI signatures)

Approved/Disapproved

________________________ 

ACOS, R&D

